
DATE  : DAY    :

1 DO NOT : Smoke /consume Food or drinks (except water)/alcohol in the room or premises.

Use only the room that you have made reservations. If any room swopping is arranged between ministry,
Please inform the Parish Office on the room booking change. 

3

4 Please lock the room if you are the last group, ministry or person to use the room.(Check Booking Notice)

5 Do not paste any notices on the walls or doors as the paints will be damaged.

6 Please Do Not use Permanent ink marker pens on the white board. This will damage the board.

7 Restore the premises clean and tidy after used. Return tables & chairs to the original place.

8

9 Please do not remove any items from the room without the approval from the Parish Office.

10 Do not leave anything behind. Leave nothing on cupboard tops.

Date : 

Date applied 

 PURPOSE OF BOOKING ：

 2nd Floor

Please report any broken or malfunctioning items to Parish Office.

Booking Terms & Conditions

2

TOTAL PAX  :

BOOKING REQUEST OF COSTANTINI CENTRE'S ROOM
刚恒毅活动中心课室申请表格

 INDIVIDUAL/GROUP/MINISTRY ：

 NAME OF APPLICANT & CONTACT NO : 

 NAME OF PERSON IN-CHARGE &
 CONTACT NO :

Contact the Parish Office or submit online 14 days in advance for any booking or cancellation.
Please avoid last minute booking as all bookings are base on first come first serve basis.

有意申请或取消有关预订，请在14天前直接联络本堂办公室。
请避免临时申请预订.所有申请均遵循先到先得的原则。

Received by Registration no :

          AM/PM                AM/PM BOOKING  DATE / DAY  / TIME :

1st Floor

 Approved by Parish Priest /Parish Office:

For Parish Office Use

Turn off all electrical appliances after use including air conditioners, fans and lights.

 3rd Floor

CHURCH HALL BOOKING

St Ignatius Church  Petaling Jaya八打灵圣依纳爵天主堂


	ROOM BOOKING  (2)

