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BOOKING REQUEST OF COSTANTINI CENTRE MULTI FUNCTION HALL
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NAME OF APPLICANT & CONTACT NO :

NAME OF PERSON IN-CHARGE &
CONTACT NO:

INDIVIDUAL/GROUP/MINISTRY :

PURPOSE OF BOOKING : TOTAL PAX :

DATE : DAY :
BOOKING DATE / DAY / TIME : [ AM/PM] AM/PM

Booking Terms & Conditions

1 (DO NOT : Smoke /consume Food or drinks (except water)/alcohol in the room or premises.

Save the planet - For a eco friendly environment, please avoid the use of plastic or disposable single use
2 |crockery & cutlery items. We encourage you to bring your own set.
If you are using a caterer service, please source for one that uses re-usable items.

Do not paste any notices or decorations on the walls or doors or ceiling or stage.
Modular decoration pieces are permitted & to be cleared after used.

4 [Turn off all electrical appliances & water taps after use including air conditioners, fans and lights.

5 [St Ignatius Church is not responsible for any lost / stolen or broken items of the room users.

It is the responsibility of the user to restore the entire hall clean and tidy after used. Floor & sinks to be
6 [cleaned.Return tables &chairs to original place. Leftover food and waste must be emptied into garbage
bags(tied securely) and placed in the big garbage bin near to Gate B Exit

Only food garbage can be placed in the big garbage bin near to Gate B Exit. All other items including
decoration pieces are to be are to be discarded at your own arrangements.

8 [Please report any broken or malfunctioning items to the Parish Office.

9 [Please do not remove any items from the hall without the approval from the Parish Office.

(Please tick as required)
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No.of Tables required : | | | | No.of Chairs required : | |
For Parish Office Use
Approved by Parish Priest /Parish Office: Date :
Received by Registration no : Date applied

Contact the Parish Office or submit online 14 days in advance for any booking or cancellation.
Please avoid last minute booking as all bookings are base on first come first serve basis.
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